OUT OF STATE
NOTICE OF DEPOSITIONS

INSTRUCTIONS

1.

Prepare “ Notice of Deposition” - include your court heading, (ex: Third District Court,
Salt Lake County, Salt Lake Department) case information, parties involved, and your
court case number. Y our Notice of Deposition must contain all the relevant case
information from your Court including pertinent information the party being subpoenaed
will need to know

*LettersRogatory and/or Commission to examine witnesses ar e also acceptable.*

A Copy of the “Notice of Deposition will be filed with our Court and will be assigned
a miscellaneous case number. A copy should also beincluded for each party to be
served.

A filing fee of $25 isrequired to file “Notice of Deposition”. Check or money order
should be payableto The District Court.

Subpoenas: Include two copies of the subpoenafor each party to be served. One for the
party being served and one to be returned to the court (or attorney) with areturn of service.
The Court will issue the subpoenas before they are served.

Make enough copies of the subpoena necessary for your case.

If desired, select a constable or the Sheriff’ s office to serve your papers.(see attached
liting) If we have thisinformation at time of filing, the processis mor e efficient.
Individual arrangement for payment of the fee with the constable or Sheriff is
required.

**Note: You cannot subpoena a person to your stateto do an oral deposition with this procedure**



IN THE JUDICIAL DISTRICT COURT

OF COUNTY, STATE OF UTAH
)
)
) SUBPOENA
Plaintiff(s), )
) Case No.
VS. )
. ) Judge:
Defendant(s), ;
To:
YOU ARE COMMANDED:
[ ] to appear inthe Court at the place, date and time specified below to testify in the
above case.

[ ] to appear a the place, date and time specified below to testify at the taking of a
deposition in the above case.

[ ] to produce or permit inspection and copying of the following documents or objects at
the place, date and time specified below (list documents or objects):

[ ] to permit inspection of the following premises at the date and time specified below.

PLACE DATE AND TIME

Any organization not a party to this suit that is subpoenaed for the taking of a deposition shall designate one or
more officers, directors, or managing agents, or other person who consent to testify on its behalf, and may set forth,
for each person designated, the matters on which the person will testify. Rule 30(b)(6), Utah Rules of Civil Procedure.

ISSUING OFFICER'S SIGNATURE AND TITLE DATE
(INDICATE IF ATTORNEY FOR PLAINTIFF OR DEFENDANT)

NOTICE TO PERSONS ARRANGING TO SERVE A SUBPOENA

Service of subpoena shal be made as provided in Rule 4(€), Utah Rules of Civil Procedure, for the
service of process and, if the person’s gppearance is commanded, by tendering (e.g., attaching a
check or other form of payment) to that person of the fees for one day’ s attendance and the
mileage alowed by law. When the subpoenaisissued on behdf of the United States, or this State, or
any office or agency of ether, fees and milage need not be tendered.



NOTICE TO PERSONS SERVED WITH A SUBPOENA

Subpoenato Appear at Trial, at Hearing, or at
Deposition

1. If this subpoena commands you to appear to give
testimony at trial or at hearing,

you must appear in person at the place designated in
the subpoena.

2. If this subpoena commands you to appear to give
testimony at deposition, you must

appear in person at the place designated in the
subpoena. If you are aresident of

Utah, the subpoena may command you to appear only
in the county whereyou reside,

or whereyou are employed, or whereyou transact
businessin person, or wherethe

court ordersyou to appear. If you are not aresident of
Utah, the subpoena may

command you to appear only in the county whereyou
are served with the subpoena, or

wherethecourt orders.

3. If this subpoena commands you to appear to give
testimony at trial, at hearing, or

at deposition, but does not command you to produce
or to permit inspection and copying

of documentsor tangible things, or inspection of
premises, you have theright to object

if the subpoena:

a. imposes an undue burden or expense upon you;

b. does not allow you a reasonable timeto comply,
which may be lessthan 14 days,

depending on the circumstances; or

¢. commands you to appear at deposition at a placein
violation of paragraph 2, above.

4. To object to complying with the subpoena, you
must filewith the court issuing the

subpoena a motion to quash or modify the subpoena.
You must comply with the

subpoena unless you have obtained a court order
granting you relief from the

subpoena.

Subpoena to Produce or to Permit | nspection of
Documentsor Tangible Thingsor to Permit I nspection
of Premises

5. If this subpoena commands you to produce or to
permit inspection and copying of

documentsor tangible things, or to permit inspection
of premises, but does not

command you to appear to givetestimony at trial, at a
hearing, or at a deposition:

a. you need not appear in person at the place of
production or inspection;

b. you must produce documents as you keep them in
the ordinary cour se of business or

organize and label them to correspond with the
categories demanded in the subpoena;

and

c. you need not make any copies or advance any costs
for production, inspection or

copying. If you agree to make copies, the party who
has served the subpoena upon you

must pay thereasonable costs of production and
copying.

6. You havetheright to object if the subpoena:

a. imposes an undue burden or expense upon you;

b. does not allow you at least 14 daysto comply, unless
the party serving the subpoena has obtained a court
order requiring an earlier response;

c. requiresyou to disclose a trade secret or other
confidential research, development or

commercial information;

d. requiresyou to disclose privileged communication
with your attorney or privileged

trial preparation materials; or

e. requiresyou to disclose an unretained expert's
opinion or information not describing

specific events or occurrencesin dispute and resulting
from expert's study made not at

therequest of any party.

7. To object to a subpoena for one of thereasons
stated in paragraph 6, you must

provide noticein writing of your objection to the party
or attorney serving the subpoena

before the date specified in the subpoena for you to
respond. If your objection isbased

on either paragraph 6(c), 6(d), or 6(€), your written
objection must describe the nature

of the documents, communications or thingsthat you
object to producing with sufficient

specificity to enablethe party or attorney serving the
subpoena to contest your

objection. You must also comply with the subpoenato
the extent that it commands

production or inspection of materialsto which you do
not object.

8. After you make timely written objection, the party
who has served the subpoena

upon you must obtain a court order to compel you to
comply with the subpoena. The

party must give you a copy of its motion for a court
order and notice of any hearing

before the court. You havetheright tofile a response
to the motion with the court and

aright to attend any hearing. After you make a timely
written objection, you have no

obligation to comply with the subpoena until the party
serving the subpoena has

served you with a court order that compelsyou to
comply.

9. If this subpoena commands you to produce or to
permit inspection and copying of

documentsor tangiblethings, or to permit inspection
of premises, and to appear to give

testimony at trial, at a hearing, or at a deposition, you
may object to the production or

inspection of documents or tangiblethings, or
inspection of premises, by following the procedure
identified in paragraph 7. Even though you object to
production or inspection

of documentsor tangible things, or inspection of
premises, you must appear in person

at thetrial, at the hearing or at the deposition unless
you obtain an order of the court



by following the proceduresidentified in paragraph 4.



